IMPORTANT INFORMATION FOR CUSTOMERS WISHING TO GET THEIR BOOK PUBLISHED

Before submitting your manuscript to us please read it through for errors, consistency, clarity, etc. If possible
ask a friend or family member to also read it through; this will save a lot of time and expense at the proof stage.
Also, if there are any quotations please ensure that they conform to the rules of ‘fair use’. If you are unsure
about this, the UK Copyright Service’s website (www.copyrightservice.co.uk) is a good source of information
and advice. If you have included photographs, pictures, illustrations, etc., in your book, please remember to
obtain the relevant copyright permission and to acknowledge the owner of the copyright, the date the work was
created and the name of the person to whom the work is attributed. It is also important, if your book is non-
fiction, to consider whether there is anything which you have written which may leave you open to a libel suit.
As a precaution, it may be advisable for you to inform anyone who appears in your book and seek their written
permission for you to have written what you have about them.

Please note that our standard price for an ISBN is £55-00. An ISBN is the industry standard identifier of specific
publications of specific books, from your book’s individual ISBN number we will generate a barcode which
will go on the back of your book together with the price. There are many advantages to having an ISBN; it
enables bookshops to sell your book through their electronic point of sale system (instead of manually typing
in the price which can lead to mistakes). Another important function of the ISBN is that it is unique to our
published edition of your book, thus distinguishing it from any other editions which you may have had, or may
come to have in the future — ISBN’s are encoded with the name of the publisher, in this case Aspect Design.
If you want to self-publish then this is possible, but you will have to buy your own ISBN as the ones which
we have cannot be changed to identify another publisher. When we have published your book we supply the
Nielsen Company with various details about your book. Nielsen are “the world’s leading provider of marketing
information, audience measurement, and business media products and services”, and their BookData service
provides a data service to more than one hundred and ten countries worldwide and collects book information
from over seventy countries, thus ensuring that they have the most consistent and comprehensive global
database of title records available. We supply them with the specifications of your book; whether paperback or
hardback, size, number of pages, number of pictures and/or illustrations and the subject matter. We also give
the names of the author, editor, illustrator and any other contributors to your book. Then we will choose the
BIC Classification which best describes your book; this is so it can be correctly marketed and displayed under
the right subject heading. Additionally, we also send a copy of the front cover of your book so that interested
customers can see what the book looks like. These details will then be processed by Nielsen and will be used
by companies such as Amazon to market your book. Thus, an ISBN is crucial if you wish to market and sell your
book on anything other than a very small-scale, local level, and especially if you want to sell your book on the
web, as the ordering and distribution of books is mainly executed via ISBN - this being the established, fastest
and most efficient method.

If you buy your ISBN from us then we will be responsible for sending a copy of your book to the British Library,
(in accordance with the Legal Deposit Libraries Act 2003 Section 4) the cost of this is included in the price of
our standard ISBN package. However, should any of the other Legal Deposit Libraries entitled to a copy of your
book request a copy, then we will have to charge you for each additional copy (maximum of five).

Our additional Amazon package costs an extra £15-00. Should you wish to make use of this service we will
discuss your requirements with you. We can provide Amazon with the author’s description of their book (which
you would need to supply), the publisher’s description, an ‘independent’ review, a sample page/chapter and/or
a ‘look inside’ option. We can also create ‘tags’ for your book — these are the key words used by Amazon’s
search engine. When an Amazon customer searches Amazon’s book catalogue for a certain type of book, for
example, “walking on the Malvern Hills”, and your book is about walking on the Malvern Hills, then we will
have made tags of the words ‘walking” and ‘Malvern Hills’ (among others), such a search would therefore lead
a potential customer to your book. Of course, if you are distributing your book yourself, then you will need to
have made your book available on Amazon Marketplace so that any customers can actually buy your book
— otherwise Amazon will simply list your book as ‘temporarily out-of-stock’ and will only pass on pre-orders to
you. Obviously, it is better to have the book listed as ‘in stock’ to attract the optimum number of customers.

We can also sell your book on Amazon Marketplace for you; your book will then be listed as ‘in stock’ on
Amazon for as long as you wish us to continue selling it for you — please speak to us about our terms.

NB. Nothing in this letter is meant to be taken as legal advice; if you have any questions on the legal aspects of
writing your book then it is advisable to seek professional legal advice.



